
 
 

South Gippsland Bass Coast VET Cluster: Student Code of Conduct 
 

Every student has the right to feel safe and to learn in an environment where respect is shown.  
  

Student Commitment   
Any student applying to enrol in a VET course will be required to abide by the requirements set out in this document 
at both their home school and the host of the VET course.   
  
1. Attendance  

• Orientation sessions scheduled by RTO/TAFE or host schools must be attended 
• All VET students must adhere to the attendance policy of the RTO, TAFE or host school in which they are 

enrolled for VET. Students’ attendance should not fall below 80%. This is equivalent to missing only 2 days of 
VET in each of the first three terms. Ideally students will attend every week of classes.  

• If students are away for any reason, they must advise their home school, the host school and/or the 
RTO/TAFE.  Students who miss completion of work or practical outcomes due to being away may not receive 
a further opportunity to complete this work and may jeopardise satisfactory completion of the Unit of 
Competence and Certificate.  

• At no time during the scheduled class should a student leave the RTO/TAFE or host school grounds.  
  
2. Punctuality  

• All students are required to arrive on time to class. Students who arrive late will have a message sent to the 
VET coordinator at their home school via the attendance portal.  

• Any student who is required to leave early needs to notify and be approved by their home school who will 
then inform the RTO/TAFE or host school.  

  
3. Work Requirements  

• All tasks as assigned by the VET teacher/trainer are to be completed by the due dates. Students who fail to 
complete the set tasks, will be at risk of not meeting the Unit of Competence, VPC/VCE/VM requirements 
and/or their VET qualification.  

• Students who do not complete all Units of Competency will not meet certificate requirements.  This in turn 
may impact nominal hour or sequence requirements for the VPC/VCE/VM programs. 

 

4. Plagiarism 
• If any or all work submitted cannot be authenticated as the student’s own, the matter will be dealt with as a 

breach of rules by the RTO/TAFE or Host school. 
• Students who share their work to be copied is also plagiarism.   
• Plagiarism may result in the task or Unit of Competency being assessed as Not Yet Competent. 
• Students who plagiarise put themselves at risk of non-completion of the VET certificate / VPC/VCE/VM 

program. 
 

5. Student Behaviour  
• All students must abide by the RTO/TAFE or host school’s rules when they are on site. This includes meeting 

Occupational Health and Safety (OH&S) requirements both in and out of the classroom.  
• Students’ attitude and behaviour are to be of the expected standard of the RTO/TAFE, host school and 

trainer. Student behaviour should reflect the standards of their home school.  



• All students must treat staff and students with respect.  
• Students are to follow all instructions of staff members.  
• Students must respect the rights of others to learn.  
• There are to be no put downs, no swearing and no hurtful language.  
• Students are to respect RTO/TAFE, host school and personal property. All safety requirements must be 

followed.  
• Food is not to be taken into class. Plain water is allowed.  
• If students need to seek additional support with their learning requirements and/or discuss any concerns 

they have about classwork and the expectations listed above, they can speak to their trainer or to the VET 
coordinator at their home school.  

• Mobile phones are not allowed to be used from the start of the day until the end of the training, unless the 
trainer gives permission where it is directly related to the work being done.  

• Students must not leave the RTO/TAFE or host school during the day.  
• When students have breaks outside the learning space, they are to follow the RTO/TAFE or host school’s 

instructions about where they can be. They must not go into out of bounds areas.  
• Students who travel on a bus to AGA, CCG or TAFE Gippsland must remain on campus until the scheduled 

departure time of their bus. Students who attend TAFE Gippsland are not to enter the bus-loop area at 
Leongatha Secondary College until it is supervised from 3:15pm.  

  
6. Uniform / Specialty equipment  

• All students will attend their VET course in the prescribed clothing requirements for that course. Students 
are expected to bring or purchase specialty equipment and appropriate clothing if required to comply with 
OH&S and course requirements as outlined by the RTO/TAFE or host school prior to commencement (e.g., 
workwear, steel capped boots, hairnets, overalls, safety glasses, Chef’s whites, make-up kits, etc).  

  
7. Travel to and from VET  

• Where possible, students will be able to access a bus to attend their VET classes. 
• Students must behave in an appropriate and safe manner while travelling to and from the RTO/TAFE or host 

school for VET as detailed above in Section 5. 
• Where a student travels to VET in their own car, they must abide by the policy of the RTO/TAFE &/or host 

school. 
• If the VET lessons are not planned for full day delivery, students must make their own travel arrangements 

to their VET course and are still expected to attend classes at their home school prior to leaving for or upon 
returning from their scheduled VET class.  

  
8. Communication with Students and Parents/Carers 

• RTOs/TAFEs and host schools will sometimes have to communicate directly with the student/parent/carer.  
When appropriate, this communication will also be received from the home school.  

• Students are responsible for ensuring that they check their email and RTO/TAFE portal regularly to ensure 
they are receiving any information in a timely manner and actioning accordingly. 

• Students / Parents / Caregivers must advise any change in personal details as soon as possible to their home 
school as well as to the RTO/TAFE or host school. It is the responsibility of the student to ensure that they 
can receive communication from the RTO/TAFE or host school while they are enrolled in their VET course. 

 

Terminology: 
AGA Apprenticeships Group Australia 
CCG Community College Gippsland 
Home School The school that the student attends for their Year 10, VPC, VCE, VCE-VM classes 
Host School The school that the student attends for their VET class 
RTO Registered Training Organisation is authorised to deliver and assess training in the chosen 

certificate. This may be directly or through an auspice arrangement. 
VET Vocational Education and Training.  

 


